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CIRCULAR

It has been observed that while the file is placed before the Competent Authority for
expenditure sanction. the respective Budget Head and sulficient availability of fund in the Head is
not mentioned with the recommendation.  Further the Sanction order in respect of the Sanction
accorded by the Comptent Authority is not placed for signature of HOO and the vouchers are sent to
account section without the Sanction order.

2. All section Incharges are therefore, requested to process the file for Expenditure Sanction
to the Competent Authority with all relevant information viz. Budget Head and availability of
sufficient funds in respective Head. Budget availability may be obtained on the same file through the
DDO. Further. the Sanction order shall also be prepared and placed in the file for signature of HOO

so that the same can be provided to the Accounts Section alongwith the vouchers for preparation of

the bill.
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3. This issues with the approval of the Competent Authority. f/\_j
V’ \f-l\j
| 13w
(ROHIT SHRIVASTAVA)
Administrative Officer & DDO

faceur / Distribution:-

1. All Sections In-charges (Admin, Training, Testing, Farm & Estates)
2. PA to Director ~ for information of Director.
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